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Staff Timetable Screen in Portal 
 
This document describes a number of features that have been added to enhance the view of the 
Staff Timetable screen in Portal: Staff / Staff Details / Timetable Tab. 
 

Register Marked Icons 
 

A tick icon  has been added to the display of staff & colleagues' timetable screens to indicate that 
a register has been marked. The icon will appear in the bottom right hand corner if a register has 
been marked based on REGS_Date_Entered. 
 

 
 
 
Format Timetable 
 
Click on the Format button on the Timetable screen to rotate through 3 views of the Staff Timetable. 
 

 Day / Time Format: Days across the top, times on the left hand side. 
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 Time / Day Format: Times across the top, days on the left hand side. 

 

 
 

 List Format: A list  of registers. 

 

 
 
PDF 
 
Click on the PDF button to produce a PDF version of the Staff Timetable. A pop up screen will 
appear. 

 
 
This feature has been introduced so that on clicking the PDF button users have access to the tick 
boxes in the PURTD - Timetable Defaults so that they can now include options on the fly at the point 
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of PDF production e.g. exam bookings. Please note these selections are not saved to the PURTD - 
they are on the fly selections only. 
 
Tick / untick options as required or click OK to accept. 
 

 
 

PDF View. 
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